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0 IIKOJbHOM 0HOIMOTEYHOM (PpOHIE YHeOHMKOB, NOPsiAKe ero GopMupoBaHmusi,
yuera, HCnoJIb30BaHUA 1 00ecredeHusi COXPAHHOCTH

B MOY «MHKeHEepPHO-TEeXHOJIOIrHYeCKas LIKO0JIa»

1. O01me moJ10:KkeHUS

1.1. Jannoe Ilonoxxenue pazpadotrano B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM

No 273-®3 ot 29.12.2012 «O6 ob6paszoBanuu B Poccuiickoit denepanum» ¢
m3MeHeHus MU Ha 29 gekabps 2022 roma, ®3 ot 29.12.94 No 78-®d3 «O
o6ubmmoTeuHoM gesne» B penakiuu ot 11 utons 2021 r., [lpukazom MunucrepcTpa
KyabTypbl Poccuiickoit ®enepaunn ot 8 okta0ps 2012 roma N 1077 «O06
yrBepkeHun Ilopsnka ydera JOKYMEHTOB, BXOJAIIUX B COCTaB OMOJMOTEYHOTO
donma» ¢ usmenenusmu Ha 2 deBpans 2017 roma, Ilucemom MunucrepcTBa
oOpaszoBanust U Hayku Poccuiickoit ®enepanun ot 08.12.2011r. Ne M/-1634/03
«O0 ucCmoNb30BaHUU YYCOHMKOB B 00pa30BaTEILHOM MPOIECCE», a TAKKE Y CTABOM
o0pa3oBaTeNbHON OpraHW3allMd W JIPYTUMHA HOPMATHUBHBIMH TIPABOBBIMH aKTaMU
Poccuiickonn ®enepanuu, peraiaMeHTUPYIOMIUMU —JIESITEIBHOCTh  OpTaHU3alui,
OCYIIECTBIISIONINX 00pa30BaTEIbHYIO ACSITEIBHOCTb.

1.2. Hacrosmee Ilomoxenue o mIKOIRHOM OuONMMOoTeUHOM (oHme (nmanee —
[Tonoxxenue) ompenenser MOPSAOK ydera OuOIMOTEYHOTO (OHAA M MEXaHU3M
dbopMHUpOBaHUS, COXPAHHOCTH U TPEJOCTABJICHHUS B TOJH30BAHHE YYCOHUKOB,
y4eOHbIX  MOcOoOMH,  y4eOHO-METOIMYECKHMX  MaTepuaioB  O0y4aroluMCs
oOpa3zoBarenpHON oOpraHu3anuu (Jajee — IIIKOJIa), OCBAWBAIOIIUM OCHOBHBIC

oOpa3oBarenbHble MpOrpaMMbl B Tipeaenax (enepaibHbIX TOCYIapCTBEHHBIX
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oOpa3oBaTeNbHBIX CTAHIAPTOB, a TaKXKe 3aKpeIuiieT OTBETCTBEHHOCTh BCEX
Y4aCTHUKOB 00pa30BaTeNbHON NESTEIbHOCTH.

1.3. IlonsTus, ucnonszyemole B [lonoxeHuu:

Yueonuk — yuebHoe uznanue, cojepxaiiee CHCTEMaTHIECKOE U3JI0KEHHE yueOHOM
JTUCIUIUIMHBI,  COOTBETCTByIOIlee  yuyeOHOM  mporpamme W OQUIHMATIBHO
YTBEPKJIEHHOE B KauecTBe JaHHOTO BHJia. MOXeET ObITh MPEACTABJICH B IEYATHON U
AIEKTPOHHOU (hopMme.

Yueonoe nocobue — yaedbnoe nznanue, JOMOTHSIONIEE UM 3aMEHSIONIEE YaCTUYHO,
WJIH TIOJIHOCTBIO YYEOHHK, O(UIIMATBHO YTBEPKICHHOE B KQUeCTBE JAHHOTO BUJIA.
Pabouasn mempaos — ydeOHOE T1OCOOHME, HMEIOIIEe OCOOBIM AUAAKTUYECKUN
anmapar, CIOCOOCTBYIOIIMHA CaMOCTOSITENIbHOM pabore oOyuwaromerocss Haju
OCBOECHHMEM YUEOHOTO MpEeaMETa.

Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTb MaT€pHUaJIOB, B IIOJHOM
o0beMe O0eCHeunBalIMX MpEenojaBaHue JaHHOM JAMCLUMIUIMHBL  (aTJachl,
KOHTYpHBIC KapThl, MOYPOYHOE IUIAHUPOBAHUE, CPEICTBA KOHTPOJS 3HAHHM,
CIpaBOYHbIE U3JaHMsI, paboune MPOrpaMMBbl U T.J.).

Cpeocmea obyuenus u éocnumanus — Ipyrue UCTOYHUKU yueOHON mHbOpManuu,
peaocTaBiisieMble 00Y4alOIUMCS B X0/1e 00pa30BaTeIbHON JESTENbHOCTH.

1.4. Henbto Hacrosmero IlogokeHus ABISETCS CO3JaHUE YCIOBHM s
MaKCUMaJbHOrO oOOecredyeHusl y4eOHOM JMTepaTypoll OO0ydarolMXcs IIKOJIBI,
MOBBIIIIEHUE OTBETCTBEHHOCTH IEJarormyeckoro KOJUIEKTMBA M CEMbU 32
MPaBIJIBHOE, PAIlMOHAIBLHOE MCIOJB30BaHNE MIKOJBHBIX yUYEOHHKOB, OpraHU3alus
paboThl cpenn OOydYaromuxcsi M MX POJAUTENEH MO BOCIHMTAHUIO OCO3HAHHOTO,
OEepe’KHOTO OTHOIIEHUS K YICOHUKY.

1.5. Yuer noxkyMeHTOB OMOIMOTEUHOTO (POHAA SIBISAETCA OCHOBOW OTUETHOCTH U
MJIAHUPOBAHMS  JICSITEIIBHOCTH OMOJMOTEKH, CIIOCOOCTBYET OOECIEYCHHUIO €ro

COXPaHHOCTH.

2. ®opmupoBanue (oHIA Y4YeOHMKOB M MNOPAJOK Yy4yera (oHaa yqeOHOM

JINTEPATypPbl



2.1.  KommnekroBanue y4yeOHOro ¢oHma OMOTMOTEKH IIKOJBI MPOUCXOAUT Ha
OCHOBE  ©XEroAHO yTBepkaaemblx @DenepaibHbIX MEpeYHe  Y4eOHHKOB,
PEKOMEHJIOBAaHHBIX K  MCIOJIb30BAaHUIO  NpH  peald3alud  HMEIOUUX
TOCYJapCTBEHHYIO aKKPEIUTAlUI0 O00pa30BaTeNbHBIX MPOTpaMM  HadaJdbHOTO
o011ero, OCHOBHOTIO 0O0IIEero, cpeaHero ooOmero oOpa3oBaHus, MEPEUHEH
OpraHu3alliii,  OCYIICCTBIISIIONIMX  BBINYCK  YYEOHBIX  IMOCOOUN, KOTOpHIC
JOMYCKAIOTCSA K HCIOJB30BAaHUIO TMPU PEANM3alMU HUMEIOIIUX TOCYAapCTBEHHYIO
aKKpeIUTaluio 00pa3oBaTelbHbIX MporpamMm. ExerogHo yrBepkIaercs NepeyueHb
y4eOHUKOB U Y4eOHBIX TOCOOHI 00pa3oBaTeIbHON OPraHU3aIIHH.

2.2.  OOpa3zoBareiibHasi OpraHU3alysl CaMOCTOSITEIbHA B BLIOOPE U ONPEICTICHUHN:

- KOMIUIEKTa Y4YEOHUKOB, Y4Y€OHBIX TMOCOOMH, Yy4eOHO-METOAMYECKUX
MaTtepuasioB, OOECHEUYUBAIOIIMX TMpEnojaBaHUe Y4YeOHOro MpeaMeTa,
Kypca, TUCIHUILIHHBI (MOTYJIs);

- cpeAcTB oOydeHHMss U BocluTaHuA. Bpibop cpenctB o0yueHus u
BOCIIUTAHUS OMNpeaeNsieTcss Cchneuupukor coaepkanus u  GopMoun
OpraHu3aluu 00pa3oBaTEIbHON JEATEILHOCTH.

2.3. llononnenwe yueOHOro QonHma obOecreuyuBaeTcsi 3a CUET CPEACTB
dbenepaabHOTO, PETHOHAIBHOIO, MYHUIHMOAIBHOTO OromKkeToB  (cT.35, 1.2
®enepansHoro 3akoHa «O00 oOpasoBanuu B Poccuiickort deneparumny); WHBIX
HMCTOYHUKOB, HE 3alpelIeHHbIX 3aKoHOAaTeNhCTBOM P®, B T.4. 0€3BO3ME3THOTO
MOKEePTBOBAHUS (PUZNYECKUMH W/ WIIN FOPUTUIECKUMHU JTUIIAMHU.

2.4. B unensx oOecneueHus oOydarmMXcid y4YeOHMKaMH, YYEOHBIMH MOCOOUSMHU
IIKOJIa MOXET B3aUMOJIEHCTBOBaTH C JAPYrUMH  0011€00pa3oBaTeIbHBIMU
OpraHu3alusIMH paiioHa, YTpaBlieHHEeM 00pa30BaHUsI.

2.5. HemocpeACTBEHHOE PYKOBOJACTBO W KOHTPOJIb PabOTHI MO CO3JaHUIO U
CBOEBPEMEHHOMY TIOTIOJTHEHUI0 OHOMMOTEYHOTO (OHIA MIKOJBHBIX YYEOHUKOB
OCYIIECTBIISIET AUPEKTOP 00pa30BaTEIHLHOM OpTraHU3aIiH.

2.6. Jlomyckaercs uCIoJIb30BaHUE yqe6Ho—MeT0)1quCKI/IX KOMILJIEKTOB, BXOIAIIINX
B DenepanbHblil IepeueHb Y4EOHMKOB, coryiacoBaHHbIX Ha [lemarornyeckom coBerte

Y YTBEPKAECHHBIX MPUKA30M JTUPEKTOPA HIKOJIBI.



2.7. Jns  opdexTtuBHON  opraHM3anuMu  00pa30BATENbHOW  AESITENBHOCTU
UCIIONIB3YETCSl  yueOHO-METOIMYEeCcCKoe oOOecrieueHne W3 OJHOW MpEeAMETHO-
METOIUIECCKON JIMHHH.

2.8.  Ilpomecc paboTsl o popMupoBanuio GoHIa yueOHON JTUTEPATYPhl BKIIOYAET
CJICTYFOIIHE ATAIbI:

e paboTa megarorn4eckoro KoyekTuBa ¢ deaepaibHBIM MepeuHeM YIeOHUKOB,
PEKOMEH/IOBAaHHBIX (JOMYIIEHHBIX) K HCIOJB30BaHUIO B 00pa30BaTENbHBIX
OpTraHU3AIIHSIX;

e TMOATOTOBKAa CMHCKAa YYEOHHUKOB, MJIAHUPYEMBIX K HCIOJIH30BAaHUIO B HOBOM
y4eOHOM TOy;

e TMpefoCTaBi€HME coucka yuyeOHukoB [lemarormueckomy coBeTy Ha
COTJIACOBaHUE M YTBEPKICHHE;

e JIMarHOCTHKA YPOBHS O0ECHEUEHHOCTH O0ydarolmuxcs yueOHOM IuTepaTypoil
Ha CJIeayloImMi ydeOHBIH TO0JA B COOTBETCTBUM C KOHTUHI'€HTOM
0Oy4aromuXxcsi, COCTABJICHHWE TMEPCIEKTHUBHOIO IJIaHa KOMIUIEKTOBAHUS
yaeOHoro ¢hoHma;

e odopmicHHE 3aKa3a y4eOHHMKOB M Y4YEOHBIX MOCOOMUA B COOTBETCTBUM C
YTBEPXKJICHHBIM CIIHCKOM YYCOHUKOB U IITAHOM KOMITJICKTOBAHWSI;

e TMPOBEICHHE AyKIIMOHA W 3aKIIOYEHHE JOrOBOpa C MOCTABLIMKOM O 3aKyIIKe
y4eOHOM JTUTEepaTyphl;

e TPUEM U YYET BHOBH MOCTYIUBIIEH yueOHOM TUTEpaTyphl B OUOIHOTEKY.

2.9. bubmuoTteunslii (GOHA MIKOJBHBIX YYEOHWKOB YYHMTHIBAETCS U XPAHUTCA
OT/ICJIBHO OT OCHOBHOTO (DOH/1a IIKOJIbHOW OMOINOTEKH.

2.10. K oubnuomeunomy ¢onody yueonou numepamyper (yucOHOMy (DoOHIY)
OTHOCATCA  y4eOHMKHM, Yy4yeOHble mocoOus, opdorpapuyeckue  CIOBapH,
MaTeMaTHYeCKHE TaOJIUIbI, COOPHUKHM YIPKHEHUH W 3a]a4, MPAKTUKYMbl, KHUTH
JUIS 9TEHUs, XpecToMaThu, pabodme TeTpaad, ariachl, KOHTYpHBIC KapThl B
MIEYaTHOM U DJICKTPOHHOM BHJE, COJCpKAaHHE KOTOPBIX OTBEYAET TPEOOBAHUAM
rOCyJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, (PeaepaTbHBIX TOCYIAPCTBEHHBIX

TpeOoBaHU, 00pa30BaTEIbHBIX CTAHJIAPTOB U CaMOCTOATEHHO YCTaHABIMBAEMBIX



TpeOOBaHMUIA, OpraHu3aIsIMH, OCYIIECTBISIOIUMU 00pa30BaTENbHYIO
JesITeNIbHOCTh, OECIUIATHO MPEIOCTABIAIOTCS B MOJb30BAaHHE HAa BPEMS IMOJIyYEHHUS
oOpa3oBaHUs YYCOHUKM U Yy4eOHBIE ITOCOOMS, a TaKXke Y4yeOHO-METOIUYECKHE
MaTepuaabl,  CpeacTBa  OOydYyeHHUS M BOCIHUTAHUS,  OOECIEUMBAIOIINX
IPEEeMCTBEHHOCTh ~ W3YYEHHUS  JUCHUIUIMH W CUCTEMATU3MPOBAHHBIX  TIO
o0pazoBaTeNnbHbIM 001aCTsIM.

2.11. JlokyMeHTHI, BKJIO4aemble B (oHa OuOIHoTeku, mMapkupyroTcs. [Ipu stom
MOTYT OBITh HCIIOJIb30BaHbl IIITEMIIENM, KHUKHBIE 3HAKH, WHJWBHUIyaIbHbIC
IITPUXOBBIC KOJIBI, IPYTHE BUIBI MAPKHUPOBKHU.

2.12. JIOKyMEHTBHI MOCTYyHarOT B OMOJMOTEKY M BKJIIOYAKOTCA B OMONIMOTEYHBIN
(GoHI B pe3ynbTare MOCTAaBKU 0O0S3aTENbHOIO IK3EMIUISApA, MOKYNKH (IOAMUCKH,
oOMeHa, JapeHus, TOXXEPTBOBAaHWs, KOMHPOBAHUS OpUTHHAIOB U3 (¢oHIa
6ubnmoTexn). JJOKyMEHTHI, MOATOTOBJICHHBIE K MpUeMy B OMOIUOTEHHBIA (HOHI,
HOJIBEPTalOTCs IEPBUYHON 00pabOTKe U MHANBUAYAIBHOMY YUETY.

2.13. JlokyMeHTH MPUHUMAIOTCS TIO TEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HakmaaHas, aKT), BKIOYAIOIIUM CIUCOK MOCTYTUICHUH.

2.14. Tlpuem [AOKYMEHTOB, MOCTyHaloUMX B OHOIMOTEKYy ©O€3 MepBHYHBIX
JOKYMEHTOB Ha 0€3BO3ME3THOW OCHOBE (00s3aTENIbHBIE SK3EMIUIAPHI, JETIO3UTHBIE
AK3EMIUISAPbl MEKIYHApPOJHBIX OpraHu3anuii, Oe3BO3ME3HbIE TOCTYIUICHUS U3
HEU3BECTHBIX M AaHOHUMHBIX HCTOYHUKOB), OQOPMIISETCS aKTOM O TpHeMe
JOKYMEHTOB.

2.15. IlpueM JOKYMEHTOB, NOCTYyNAKOIIMUX B OHOIMOTEKY OT IOPUAUYECKOTO,
¢usnyeckoro nMia B BUAE Japa C YKa3aHHEM €ro Ha3HaueHHs Ui TOIMOJIHEHUS
o6ubanoreynoro ¢onnaa, opopmiseTcs JOroBOPOM MOKEPTBOBAHMSI B COOTBETCTBUU
¢ I'paxxnanckum konexcoM Poccuiickoit @enepanuu (ct. 574, 582).

2.16. IlpuemM [OOKYMEHTOB OT 4YHUTATEJNEHM B3aMEH YTEPSHHBIX W IPU3HAHHBIX
PaBHOIIEHHBIMHU YTPauy€HHBIM, 0OPMIIIETCS aKTOM O MpUEME JOKYMEHTOB B3aMEH
yTepSHHBIX. B akTe ykaspiBaeTcs (Gamuiivs, WHUIMAIBI YUTATENs, CBEICHUS 00
VTEpSIHHBIX WU3JIaHUSX (PETUCTPAIMOHHBIA HOMEpP, KpaTkoe Oubnmorpadudeckoe

OIMKMCaHUuEC M3OaHUAd, ]_ICHa) CBCACHNA O IIPUHATBIX  HU3JaHUAX (KpaTKOC



oubnmuorpaduueckoe OmuUcaHWE W3MAHWS, I€HA), TOJNUCHA  YUTaTelNsl U
IIPUHUAMAIOIEN CTOPOHBI.

2.17.  Yuér 6ubanoreyHoro (oHaa yueOHOW JUTEpaTyphl OTPAXKAET MMOCTYIIEHHE,
BBIOBITHE, OOIIyI0 BeIMYMHY (OHJA YYEOHMKOB, U CIYXHUT OCHOBOM €ro
OpaBWIbHOTO  (OPMHUPOBAHUS, IIEJIEBOTO  HUCIOJIb30BAHUSL M COXPAHHOCTH,
OCYIIECTBJICHUSI KOHTPOJIS 32 HAJTUYMEM U JIB)KEHUEM YYeOHUKOB.

2.18. Tlpomecc ydera OubnmoTeyHoro (oHAAa YUYEOHWKOB BKIIIOUACT: TIPUEM,
HITEeMIIEJIEBAaHUE, PETUCTPAIMI0 TOCTYIUICHHS, pAaclpeleleHuss M0 Kiaccam,
BBIOBITHS, a TAKXKE MOBEACHNE UTOTOB JIBIKEHUS (DOHJIA M €TO MPOBEPKY.

2.19. Bce omepauuu 1O Yy4YeTy MPOU3BOJATCS 3aBEAYIOMIMM OHOJIUOTEKOMH,
CTOMMOCTHBI ~ y4yeT  BeleTcss  Oyxraarepueil, O0OCIyKHBAIOIIEH  LIKOJY.
NuBenTapusanus yuyeOHoro (oHAa U CBEpKa JAHHBIX OMONIMOTEKH M OyXrajaTepuu
IIPOBOJUTCS €KETOJHO.

2.20. Yuer y4yeOHOW JMTEpaTyphl OCYLIECTBISETCS TPYNIOBBIM CIOCOOOM U
Benercs B «Kuure cymmapnoro yuera» (manee - KCY) u (unm) 31eKTpOHHOM BUJIE.
KCY y4eOHUKOB XpaHUTCS B OMOIMOTEKE TTOCTOSHHO.

2.21. KCY cocTouT U3 Tpex 4acTeu:

Yacts 1. [loctymnenne B goun. B aTy yacTe 3amuchiBaeTcs oOIee KOJIUYECTBO
MOCTYIUBIIUX Y4€OHUKOB U UX CTOMMOCTH C 00S3aTE€IbHBIM yKa3aHHEM HOMEpa U
JaThl COMPOBOAUTENBLHOTO TIOKyMeHTa. HoMep 3anucu exeroqno HaunHaercst ¢ Ne |
U UAET MO NOPAJIKY MOCTYILIICHUM.
Yacts 2. BoiObiTHe 13 ¢GoHma. B 3Tol yacTu 3amuchiBarOTCS HOMEpPA aKTOB Ha
CMIMCaHUE YYEOHUKOB C YKa3aHUEM JaThl YTBEPKJICHUS aKTa W OOIEero KOJIMYEeCTBa
CIIMCAaHHBIX y4eOHWKOB Ha oOmyr0o cymmy. Hymepanmsi 3amuceil 0 BBIOBIBIIUX
W3JAHUSX U3 TOJa B IOJl TPOAOJIKACTCA.
Yacts 3. Utorun yuera aBuxenus GoHI0B. B TpeThell yacTH 3amMCHIBAIOTCS UTOTH
IBYDKEHUs (POHa yUeOHUKOB:
« 0o0I1ee KOJUYECTBO MOCTYMUBIINX YUEOHUKOB 3a TEKYUTUN T0JI, HA CYMMY;
« 0011Iee KOTUYECTBO BHIOBIBIINX YUEOHUKOB 32 TEKYIIIUHA TO/I, HA CYMMY;

« 00IIee KOJMYECTBO YYEOHUKOB, COCTOSIIMX Ha ydere Ha | sHBaps



MOCJIETYIOUIET0 TOJa, HA CYMMY.

2.21. UVnauBupyanbHbI (TPYNIOBOW) y4YeT Y4YeOHHKOB OCYLIECTBISETCA B
KapTOTEeKE yuyeTa yUeOHMKOB Ha KaTaJIOXKHBIX KapTOUKax CTaHIapTHOro pasmepa. Ha
KapTOUYKE YKa3bIBAETCSl PETUCTPALMOHHBIN HOMEp, Oubnuorpaduyeckoe OMHCaHHE
yueOHUKa, CBEJICHNUA O KOJUYECTBE MOCTYNMHUBIIMX YY€OHUKOB C YKa3aHUEM IIEHBI.
[Ipu HEOHOKPATHOM MOCTYIUIEHUH y4eOHUKA, HE UMEIOIIEM OTJIMYUN, KpOMe roja
W3/IaHHS U LIEHBI, BCE MOCTYIUIEHUS 3aHOCATCA Ha €JUHYI0 KapTouky. Ecim xe B
yu4eOHUKE BHECEHbBI JOMOJHEHUS M W3MEHEHMs, TO Ha HEro 3aBOAUTCS HOBas
KapTouka. KapTouku paccTaBisIIOTCA B YYETHYIO KapTOTEKY IO KjaccaM, a BHYTPH
KJIacCOB — M0 npeametam. [locie crimcanus Bcex yueOHHMKOB KapTOUKH U3bIMAIOTCA
U3 KapTOTEKH.

2.22. YyeTHble KapTOUYKU Y4YE€OHUKOB PErHCTPUPYIOTCS B «OKypHane perucrpanuu
YUETHBIX KapToyeK OMOIMOTeYyHOro (oHAa IIKOJBHBIX YYEOHHKOB», KOTOPBIN
BeZeTCsl MO 00paslly: HOMEp MO MOPsJIKY, Ha3BaHWe, Kiacc, Ne akTa BBIOBITHS
KApTOYKHU.

2.23. Yyery mnonanexaT Bce BHJIbI Y4eOHMKOB M y4deOHBIX mocoOuii. PabGoune
TeTpaau, IUAAKTUYECKHE MaTepuaibl, TaOJWLbI, MPOMUCH, KOHTYPHBIE KapThl,
aTyIachl SBISIOTCS JTOKYMEHTaMU BPEMEHHOTO Xapakrepa. Mx yder mpousBoaurcs B
«Terpagu yuera JOKYMEHTOB BPEMEHHOI'O XapaKTEPay.

2.24. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTAaxX NPOU3BOIAUTCS 3aIKCh,
HOJTBEPKAAIONIas], YTO MOCTYNUBILINE JOKYMEHThI IPUHATHI B OMOIMOTEUHbIN (HOH]T
Kak B 00BEKT 0C000 IIEHHOTO JABMKUMOTro mMmytectBa (nanee - OLJIN) unu kak B
00BEKT MHOTO JIBUKUMOT'O UMYIIIECTBA.

2.25. llepBuuHble y4yeTHBIE AOKYMEHTBHI, MOATBEpPXkAAIOIIKME (PAKT MOCTYIJICHHUS,
nepeaTcsl B OyXraaTepulo JJis BKIIOUCHHS B y4eT OuOInoTedHOro (hoHIa.

2.26. ExexBapranbHo, Tipu ycioBum u3MmeHeHusi cocrtaBa OLJIU, cBexpenus 06
oOIIeM KOJIMYeCTBE M CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB
OoubnroreuHoro (QoHma, Kak OOBEKT 0CO000 IIEHHOTO JBMKMMOTO HWMYIIECTBA,

MepealoTCsl yUPEIUTEIIO.



2.27. B3aMeH yTepsSHHBIX WM HCTOPYCHHBIX YYCOHUKOB MPUHUMAIOTCS IPYTUe
KHUTH, HEOOXOIUMBIC IIKOJIe. YUYEOHWKH, YTEpSIHHbIE ¥ TIPHUHSTHIC B3aMEH,
yUUTHIBAIOTCS B «TeTpagu ydeTa KHUT M JAPYTUX JOKYMEHTOB, MPHUHSTHIX OT
YUTATENICH B3aMEH YTEPSHHBIXY.

2.28. YdeT BKIIOYACT PErHCTPAIMI0 MOCTYIUICHUS JOKYMEHTOB B OMOJIMOTCUHBIN
dboHa, uX BBHIOBITHS W3 (DOHIA, UTOTOBBIC JaHHBIE O BeJIUYHMHE (00BEME) BCEro
oubmmoTedHoro (GhoHIa M €T0 MOoapa3eioB, CTOMMOCTh (OHIA.

2.29. OcHOBHBIE TPeOOBAHUS, MTPENBIBIISIEMBIE K VUeTy 0MOaIrnoTeynoro dhboHaa:

«  TOJHOTA U JOCTOBEPHOCTH YUETHOU MH(POPMAIIUH;

+  ONEpPaTUBHOCTD;

«  JIOKyMEHTUpPOBaHHOE OGMOpPMJICHHE KaXKJIOro IIOCTyIUICHUS B (OHI U
KaXXJ10r0 BBIOBITUS U3 (DOH[IA;

«  COBMECTUMOCTh IIpueMOB M (GopM ydeTra, HX HAASKHOCTh IIPH
MapajiyIeIbHOM HCIOJb30BAHUU TPAJUIIMOHHOM M aBTOMAaTHU3UPOBAHHOM
TEXHOJIOTUH YYETa;

«  COOTBETCTBHE HOMEHKJIATYyphl ITOKa3arejed ydera (oHIA aHAJTOTHYHBIM

MOKa3aTessiM roCy1apCTBEHHON OMOJIMOTEUHON CTaTUCTUKHU.

3. Ilopsaaok BbIIa44 ¥ BO3BPATAa Y4eOHNKOB
3.1. Tlopsmok mosib3oBaHUsl yueOHOU JuTepaTypoil onpenensercs [lonoxenueM o
oubmmoreke, [IpaBunamu noab3oBanus OMOIMOTEKOM U TaHHBIM [loToKeHEM.
3.2. K oOyuarommmcs, 0OCBauBalOIIUM OCHOBHBIE 00pa30BaTeNbHBIE MPOTrPaMMBbl B
npenenax  ¢eaepanbHBIX — TOCYAapCTBEHHBIX  00pa30BaTelbHBIX  CTAaHAAPTOB,
OTHOCSTCSL:
- oO0yuaroluecsi, OCBauMBalOllU€ NPOrpaMMy  HAYaJIbHOTO  OOIIETO
o0pa3oBaHus;
- oOyuaromuecsi,  OCBaMBalOIIME  MPOrpaMMy  OCHOBHOTO  OOIIEro
00pa3oBaHuUs;
- oOyuaromuecsi,  OCBauMBalIlMe  MpOrpaMMy  CpeIHEero  oOIIero

o0pa3oBaHUs.



3.3. [llkona GecmaTHO oOecmeurBaeT OOyYaromuXxcs y4eOHHKaMH, YYECOHBIMU U
y4eOHO-METOIMYECKUMH TOCOOMSIMU B COOTBETCTBHH C (DenepanbHBIM IMEepEeUYHEM
y4eOHUKOB, PEKOMEHOBAaHHBIX (JIOMYILEHHBIX) K UCIOJIB30BAHUIO MPU peaTu3aliu
MMCIOIMX AaKKPEAUTAIIMI0 00pa3oBaTeIbHBIX MPOTPAMM HAYaJIBLHOTO OOIIETo,
OCHOBHOI'0 0011Iero, cpenHero oodiiero oOpa3oBaHus B Tmpejaenax QeaepaibHbIX
rocyJapCTBEHHBIX 00pa30BaTENbHBIX cTaHAapToB. ObOecrnedyeHre 0O0ydaroUIUXcs
yYKa3aHHBIMH U3JIAHUSMH OCYIIECTBIISETCS 32 CUET M3JAaHWN, UMEIOIMUXCA B (HOH/C
IIKOJLHON ~ OuOamoTekn. bubmuoreunsii  QoOHA  ©KEroJHO  IMOIMOJIHSACTCS
HEOOXOUMBIMU yueOHUKAaMU, YIEOHBIMHU U y4€OHO-METOAUYECKUMU TTOCOOUSIMHU.
3.4. YueOHas nuTeparypa HCIOJB3yeTCs HE MEHee S5 JIeT, HO MPU COOTBETCTBUU
OenepanpsHoMy craHmapty u  DenepanbHOMY TMEpeyHIO YYEOHUKOB MOXKET
ucrnonb3oBatbesa A0 10 mer (mucbmMo MunuctepctBa oOpazoBanust U Hayku PD ot
08.12.2011r. Ne M/1-1634/03).

3.5. VY4eOHuku, y4yeOHBIe T1OCOOMS U Yy4eOHO-METOAMYECKHUE MaTepHalbl,
HEOOXOoAMMbIE OO0yYaroIUMCSl JJII OCBOEHHUS YYEeOHBIX IIPEIMETOB, KYpCOB,
JUCIUIUIMH 3a TpenenaMu (eaepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX
CTaH/IapPTOB, POAUTENH (3aKOHHBIE MPEJCTABUTEIHN ) IPHOOPETAIOT CAMOCTOSTENBHO.
3.6. [ersM-uHBamuagaM U JETSIM C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 37I0POBBA,
oOydJaronumcsi Ha JOMY IO OCHOBHBIM 0O0IIe00pa30BaTeIbHBIM MPOTPAMMaM C
WCITOJIb30BAaHWEM JIMCTAHIIMOHHBIX 00pA30BATEIIBHBIX TEXHOJOTHA Ha TEPUOJ
MOJIy4eHHs 00pa30BaHus YY€OHUKH MPETOCTABIISIOTCS B MOJIb30BaHUE OECIUIATHO.
3.7. YueOHuKkuU, yueOHbIe TTOCOOUSI U y4eOHO-METOAMYECKHE MaTepualbl (pabouune
MPOTrpamMMbl, TIOYPOYHOE TUTAHUPOBAHUE, METOAMYECKHE TOCOOWS W T.IL) JUIS
JUYHOTO TOJB30BAHMS YUYUTENS IIKOJBI MPUOOPETAIOT caMocTosTeNbHO. Eciu
JAaHHbIE W3JaHUs UMEIOTCS B Hamuuuu B (GoHae OuOIMOTEKH, YUUTENsS
00€eCIeunBarOTCS UMHU B €IMHUYHOM DK3EMIUISIpe OeCIIaTHO.

3.8. YueOHuku, y4yeOHbIE U Y4EOHO-METOAMYECKUE IOCOOUS TPEIOCTaBISIOTCS
0OyJaroIIUMCS IIKOJIBI B JIMYHOE TOJIB30BAHUE 1O OJHOMY KOMILIEKTY CPOKOM Ha
OJIVH TOJ] HE3aBUCUMO OT TOTO, Ha KaKoi CPOK OOy4YEeHHSI OHU paccuuTaHbl. BTopoi

KOMIIJICKT y‘IC6HI/IKOB MOKET OBITH BbIIaH IIO 3asBJICHHUIO pO)IPIT@J'IGfI B CBi3U C



YXYALIEHUEM 370POBbsi 00YYAIOUIEroCsl MPU HAIUYUHM CBOOOJHBIX IK3EMILISIPOB B
oubanoTeke.

3.9. Tlepen nHauamom ydeOHOro roja OUOIMOTEKaph BBIJAET YYEOHHKHM Ha Kiacc
KJIACCHBIM pyKoBoAMTENSIM 1-11 KitaccoB 1o rpaduky, yTBEpKIACHHOMY TUPEKTOPOM
mKoJibl. Beljaua yueOHOUM nuTepaTyphbl KIACCHBIM PYKOBOJUTENSIM (PUKCUPYETCS B
«Kuure Bbp1aud  y4eOHHMKOB» M TOJATBEPXKAACTCS MOMANMUCHIO  KIIACCHOTO
PYKOBOJHUTEIIS.

3.10. OGyuaromuecst MKOJIbl MOJY4al0T YYEOHUKH M y4eOHble mocoOust u3 ¢oHaa
OMOMMOTEKM y KJIACCHBIX PYKOBOIWTENCH B Havale ydeOHOTO Toja. Brimada
y4eOHUKOB M Y4eOHBIX MOCOOMil poautTensiM 1-x kmaccoB u oOydarommumcs 2-9
KJIacCOB (DUKCUPYETCS KIACCHBIMU pyKoBoaWUTENsIMU B «BemoMocTu Bbmauud u
BO3BpaTa yueOHUKOBY M MOITBEPXKIACTCS JHMYHOM MOIMUCHI0 OJHOTO U3 POIUTENEH
oOyuatomierocs B 1 kiacce, a Bo 2-11 kiaccax — JIMYHON MOJANUCHI0 00YYaroIIerocs.
«BegomocTy BhIJIauu W BO3BpaTa y4eOHUKOB» XpaHsTCs B Oubiuoteke. KiaccHbie
pykoBoautTenu 1-11 kiaccoB mpoBOAST Oeceqy-MHCTPYKTAX OOYUYarOIIUXCS CBOETO
KJlacca W WX pojauTenied (3aKOHHBIX TPEJCTaBUTENCH) O MpaBuiIaxX MOJIb30BaHUS
y4eOHUKaMHU.

3.11. B uCKITIOYUTENBHBIX CiIydasx oOyuaromuecs (JOJKHUKHU, BHOBb NMPUOBIBIIINE,
a Taxke s noAarotoBku Kk OI'D u EI'D, Ha netHee oOy4eHue) MoaydaroT Y4eOHUKA
y 6ubnuotekapsa. YueOuuku miisg noarotoBku k OI'D u EI'D olyuatomumces 9-x u
11-x kJlaccoB W BHOBb MNPUOBIBIIMM BBIAAIOTCA TOJBKO TPH HAIUYUU UX B
oubnuoTeke. Brinauya HEOOXOAUMBIX YUEOHUKOB Ha JIETHUH nepuoj (PUKCUpyeTcs B
YUTATETBCKUX (POPMYIISIpax MO INIHYIO MOAMUCH 00yUatOIINXCSl.

3.12. Y4yeOHuKM MOTYT OBITHh BBIJJaHBI KaK HOBBIC, TAK M HCIIOJIb30BaHHbBIE paHee. B
T€YEeHUE OJHOW HeAenru OOydarolIuecs JOJKHBI MPOCMOTPETh BCE YUYEOHHKH H
y4deOHbIe TOCOOMS, BBIJJAHHBIE MM B JUYHOE TMOJib3oBaHUE. [Ipu oOHapyxeHHH
ne(pEeKTOB, MEMIAIOIIUX BOCHPUATHIO y4yeOHOro marepuana (OTCYTCTBUS JIMCTOB,
NOpPYM TEKCTa) 00YYaIOIIUKCA WA €r0 POJUTENH (3aKOHHBIE TPEICTABUTENIN) MOTYT
o0paTuThCs B OMOIMOTEKY JIJIsi 3aMEHBI €T0 APYTUM. YUeOHUK MOXKET OBITh 3aMEHEH

npu ero Hamuuuu B (ouae Oubmmoreku. [lo wmcTeyeHMM YyKa3aHHOrO CpOKa



NPEeTeH3UH M0 BHEUIHEMY BHUAY M KadecTBy ydeOHHMKa OHOIMOTEKON He
NPUHUMAIOTCS, @ OTBETCTBEHHOCTh 3a OOHApYy>KEHHBIE AEPEKThl B CHABAEMBIX
yueOHHKaX HEeCeT TOT 00yYaroluics, KOTOPbIA UMHU MOJIb30BAJICS.
3.13. B koHIIe y4eOHOTO ro/1a ¥ IPH Iepexoae 00yJaroIerocss B TeUCHNE yIeOHOTO
rojla M3 IMIKOJbl B JIPYTyl0 0Opa3oBaTeIbHYI0 OPraHU3alui0 YYCOHUKH, Y4eOHbIC
nocoOusi, paboune TeTpaau U yueOHO-METOJUYECKUE MaTepUalbl, TPEI0CTABICHHBIC
B JINYHOE TIOJIb30BAHUE OOYYAIOMIMXCS, BO3BPAIIAIOTCS B OMOIMOTEKY IKOJBIL. B
cllyyae TMOpYM WM yTepu ydeOHHMKa, y4eOHOro Wik Yy4eOHO-METOAMYECKOTro
MocoOusi, MPEAOCTABICHHOTO OOYyYaloleMyCcs B JUYHOE TMOJb30BAaHUE, POJIUTENN
(3aKOHHBIE TIPEACTABUTENN) 00s13aHbI BOBMECTUTh YIIEPO U BEPHYTh B OUOIMOTEKY
HOBBIN y4eOHUK.
3.14. OOyuaroniuecsi BBITYCKHBIX KJIacCOB TE€pej] MOJIydeHHEM JIOKYMEHTa 00
OKOHYaHUM IIKOJbl OO0s3aHbl TOJHOCTBIO paccuuTaThCsi C OubimoTexoil (1o
00X0THOMY JIUCTY).
3.15. Bo3BpaTr y4eOHHMKOB B KOHIIE Yy4€OHOI'O rojia OCYILIECTBISIETCA MO TpaduKy,
COCTaBJICHHOMY 3aBeayloniel OHOIMOTEKOM U YTBEPKIECHHOMY JUPEKTOPOM
mkoJiel. [Iprem y4eOHUKOB TPOU3BOIUTCS:
« 0T oOyuaromuxcs 1 — 8, 10 K1accoB - KJIACCHBIMU PYKOBOIUTEISIMU;
« 0T oOyuaronuxcst 9 u 11 kmaccoB - 3aBeayroiield OMOIMOTEKOM COBMECTHO

C KJIACCHBIMHM PYKOBOAMTENSIMHU. KIlacCHBII pyKOBOAMTENb 00ECTIEUHBAET

100% sBKy oOydammmxcs CO BCeMH Y4YeOHMKaMU B COOTBETCTBUU C

rpagukom.
3.16. OOyuaroniuecss 00s13aHbl CcAAaTh YYEOHUKM B ULIKOJbHYIO OHOIMOTEKY B
COCTOSIHUM, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAaHUSM IO HMX HCIIOJIb30BAHUIO U

COXPaHHOCTH.

4. BoiObITHE Y4eOHNUKOB M3 00 1MO0TeYHOr0 (poHIA
4.1. Cpok ucroib30BaHusl yueOHMKA HE MEHEE TISITH JIeT.
4.2. BoiObiTHE yueOHUKOB 13 (hOoHIa OMOIHOTEKH MPOU3BOIUTCS IO MPUIUHAM:

«  BETXOCTH ((pU3NYECKUil U3HOC);



+  YCTapesaoCTH MO COJIEPHKAHUIO;

. yTepe (C yKa3aHHEM KOHKPETHBIX 0OCTOSITENLCTB YTEPH).
B akte 0 BbIObITHM (UKCUPYIOTCS CBeACHUS 00 yueOHMKAaX, UCKIIOYAEMBbIX TOJIKO
110 OJHOM MTPUYHUHE.
4.3. Cnrcanuie y4eOHUKOB MTPOBOJIUTCS HE PEXKE OJJHOTO pasza B rojl. Ha kaxkasiil Bua
cnucanus («Berxuey, «Ycrapesiue 1o coAep>KaHuio», « Y TEPSIHHbIC YATATETISIMU )
COCTaBJISICTCSI aKT B 2-X S3K3EMIUIAPAX, KOTOPBIA MOJMUCHIBAETCS KOMHUCCUEH U
YTBEPKJAETCA TUPEKTOPOM HIKOIbI. OUH IK3EMIUISIp aKTa XpaHUTCS B OUOIHOTEKE,
JIPYTOH TIepeaaeTcsl Mo PACIUCKy B OyXTaJITepHIO, KOTOpas MIPOU3BOANT CIIHUCAHUE
¢ OanaHca IIKOJIBI YKa3aHHOM B aKT€ CTOMMOCTH y4ye€OHUKOB. CIMCaHHBIE MO aKTy
y4eOHUKH CIAIOTCS B COOTBETCTBYIOIIME OPraHU3AIMH IO 3arOTOBKE BTOPUYHOIO
CHIpbA. JIeHbI'M OT cAaun YIeOHMKOB BHOCSTCSI HA PACUETHBIN CUET IITKOJTHI.
4.4. BpiObiTHE yuyeOHUKOB U3 (QoHIa OUOIMOTEKH OQOpMIIIETCS aKTOM 00
UCKJIIOUCHUU U OTPAKAETCS] B KHUT€ CYMMapHOTO y4ueTa, a TAKKe B KapTOTEKE ydeTa
y4eOHUKOB. BBIOBITHE yU4eOHBIX MaTepHATIOB BPEMEHHOTO XPaHCHUS TTPOU3BOIUTCS
B KOHIIE KaJICHJIAPHOTO ToJa IO aKTy C YyKa3aHWEM IMPUYMHBL «MaTepHall
BPEMEHHOTO XPaHCHHUS.
4.5. AKTBl Ha CHOHUCAaHME YYCOHHKOB BHU3UPYIOTCS UJIEHAMHU KOMHCCHUH TIO
COXpaHHOCTH (POHIOB. 3aBU3UPOBAHHBIC AKTHI YTBEPKIAIOTCS TUPEKTOPOM IITKOJIBI.
4.6. CriucaHHbBIC TI0 aKTy YUYCOHUKHA MOTYT OBITH HMCITOJIB30BAHBI JJII U3TOTOBJICHUS
TUAAKTUYECKOTO Marepuaia, JJs PECTaBpaIllMOHHBIX pPa0OT WM TepenaroTcs
OpraHW3alMsIM TI0 3aroTOBKE BTOPCHIPhS. YacTh Y4YCOHHMKOB, HAXOANIUXCS B
YVIAOBIICTBOPUTEIIPHOM  COCTOSHUHM, TIOCJIC  CIIHCAHHWSI ~ MOJXKET  BBIJABATHCS
oOydJaronumcs JUisi MOJTOTOBKH K dK3aMeHaM, Mepe/laBaThCsl B yueOHbIE KAOMHETHI
WJIM MICTIONE30BAHBI IS PEMOHTA IPYTUX YYSOHUKOB.

4.7. XpaHeHue CIMCaHHBIX yUeOHUKOB BMECTE C JICHCTBYIOIIMMHU 3aIPEIIacTCs.

5. Y4er utoroB aBukeHunsi 0u011M0Te4HOr0 GoHaa
5.1. Urorm nBwxkenus ¢GOHAOB TMOABOAATCS B KHHITE€ CYMMapHOTO Yydera

OoubmuoTeyHoro (ouaa (WIUM APYroM PETUCTPE CYMMApHOro y4eTa, MPUHATOM B



O6u0IMOTEKEe) HA OCHOBAaHUH JIaHHBIX CYMMApHOTO Y4eTa O MOCTYIUIEHUU U BBIOBITUN
JOKYMEHTOB.

5.2. UtoroBble JaHHBbIE MUMEIOT YEThIPE 00s3aTEIbHBIX MOKA3aTelsi: COCTOSIIO Ha
HAYaJo rojia, NOCTYIHIIO 32 TO, BHIOBLIO 3a T'0Jl, COCTOUT Ha KOHeI roaa. Torossie
JAHHBIE TIO BJEKTPOHHBIM CETEBBIM YAAICHHBIM JOKYMEHTaM MPEACTABISIOTCS
CIEAYIOIIMMHU ITOKA3aTENsIMH YYETHBIX €IWHHUII: COCTOSJIO Ha Hadalo roja,
o(OopMIIEHO B IOCTYN B T€UEHHE IO/, TOCTYI MPEKpaIleH B TEYCHHE T0/1a, COCTOUT

Ha KOHEII Toja.

6. IlpoBepka HaIMYHA JOKYMEHTOB 00 1MOTEeYHOTr0 hoHa
6.1. O6s3aTenbHast MHBEHTApU3aLUs IPOBOJUTCS B CIEAYIOIIUX CITy4asx:
+ IPHU CMEHE MAaTepUuaIbHO OTBETCTBEHHOIO JIULA;
« TIpH BBISIBJIIEHUHU (PAKTOB XULICHUS WU MIOPYU JOKYMEHTOB;
« B CIyyae CTUXMHHOro O€ICTBUS, MOXapa WIA JAPYTUX Ype3BbIUAHHBIX
CUTYAIIMi1, BBI3BAHHBIX SKCTPEMAJIbHBIMH YCIOBUSAMH;
- 1npu nepenaude GoHaa OMOIMOTEKU WU €€ YaCTU B apeHLy;
 TpU pEOpraHU3ALNH U JTUKBUAALNHA OUOITHOTEKH.
JUis  mpoBeAeHUS TMPOBEPOK JUPEKTOPOM  OOpa3oBaTEIbHOW  OpraHu3aluu
HA3HAYaeTCs KOMHUCCHUSA, B COCTaB KOMHUCCUU JIOJDKEH BXOJIWUTH IIPEICTABUTEID
Oyxrajirepuu.
6.2. [IpoBepka (hoHAa B MIIaHOBOM HOPSAKE OCYILIECTBISAETCS OUH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (oHAa WJIM €ro 4YaCcTHU 3aBEPIIACTCS COCTABJICHUEM aKTa O
pe3ynbTaTax MNpPOBEICHUS MPOBEPKU HAIWYUS JIOKYMEHTOB ydeOHOro QoHma Hu
OPWIOKEHUEM K HEMY CIIMCKA JOKYMEHTOB, OTCYTCTBYIOIIHX I10 HEYCTaHOBJIEHHOM
npuunHe. B akTe GUKCUpPYIOTCS CBEICHHS O KOJIMYECTBE:
+  JIOKyMEHTOB y4eOHOTO (pOHJIa MO TAHHBIM yUeTa;
« JIOKyMEHTOB, HIMEIOIIUXCS B HAIMYNU;
+ JIOKYMEHTOB,  OTCYTCTBYIOIIUX B  OuOnauoredHoM  ¢GoHAE IO

HEYCTaHOBJICHHOM ITPUYHHE.



B akTe Takke yKa3bIBalOTCS HOMEpP M Jara akTa O MPOBEACHUM MPEAbIIyIIEH
MPOBEPKU. AKT C TPUIOKEHHUEM CIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIUX IIO
HEYCTAaHOBJICHHOW MIPUYMHE, MOANKUCHIBAETCS MPEACEAATEIEM U YJIEHAMH KOMUCCHH
Y YTBEPKIAETCSA JUPEKTOPOM IIKOJIBI.

6.4. Ilpu BbIsSIBIEHUHU B TIpoliecce MPOBEpKH (OH/Ia OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOYKHOCTH YCTAHOBJICHUS! BUHOBHBIX JIUI YOBITKU [0 HEAOCTAYE CIUCHIBAIOTCS

B COOTBCTCTBHH C I[eﬁCTByIOHII/IM 3aKOHOAATCIbCTBOM.

7. 1es10n1pou3BOACTBO B OPraHU3aluu y4yera 0udanoredHoro gponaa
7.1. Opranuzanmss pabdoOTbl C JOKyMEHTaMU MO yudery OubnauoredHoro Gonaa
OCYLIECTBJISIETCS 1O IPABUJIaM BEJICHUS JEIONPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYLIECTBIIIETCS Y4YET, ITOJIEKAT
IOCTOSSHHOMY XPaHEHHIO KAaK JOKYMEHTBI CTpOroid ordeTHocTd. [locTosiHHO, 1O
JUKBUJAIMN OMOJIMOTEKH, XPaHITCS PETUCTPbl MHAUBUAYAIBHOIO M CyMMAapHOTO
y4eTa IOKYMEHTOB OMOJIMOTEYHOro PoHIa (pErucTpalMOHHbIE KHUTH, MHBEHTAPHBIE
KHUTH, KHUTY CYMMapHOTO y4eTa, Y4eTHBIN KaTaJloT U KaTalorH).
7.3. B cOOTBETCTBMM C NIpaBWJIAMH OPTraHHU3alMH TOCYAAPCTBEHHOTO ApPXUBHOIO
JieNa  yCTaHAaBIMBAIOTCS  CIEAYIOIIME  CPOKM  XPAHEHHUS  JIOKYMEHTOB,
00ecreunBarIINX y4eT U COXPAHHOCTh (DOHJIOB:
 CONPOBOJAMTENbHBIE JOKYMEHTHl (HAKIaJHbIE, CYETa, OMNHCH, CIUCKA Ha
MOCTYHAOIIYIO JINTEpaTypy) — 3 roja;
« TPUXOJHBIE aKThl Ha JHUTEPaTypy, NOJy4YeHHYIO OeciuiaTHO win 0e3
COMPOBOJAMUTENbHBIX TOKYMEHTOB, — 3 r0OAa;
« KHUTa y4eTa JINTEepaTypbl, yTEPSIHHOW UMTATENIIMU U NPUHATON B3aMeH, — 3
rona;
« QaKThl Ha CHMCAaHUE KHHUI W NEPUOJUYECKUX HU3JAHUM, YYETHBIE KapTOUKH,
KHIDKHBIE (DOPMYJISIPBI CIIMCAHHBIX n3aaHuii — 10 eT.
7.4. Tlo wucCTedeHMM CPOKOB XpaHEHHUs YYEeTHbIE€ JOKYMEHTbl MOJJIexXar

YHHUYTOKCHHUIO B YCTAHOBJICHHOM ITOPSAJIKC.



7.5. Jlo OKOHYaHHSA OYEPETHOW MPOBEPKU (POHIA XPaHATCS aAKThl O pe3yibTaTax

MIPOBECHUS MPOBEPKH HATUYUS JOKYMEHTOB OUOIMOTEYHOTO (POHA.

8. Obecneyenue coxpaHHOCTH OMOIMOTEYHOT0 (POHIA IKOJIBbHBIX Y4eOHUKOB
8.1. CoxpaHHOcTh (oOHJIA OOECIEUYMBAECTCA CO3JAAHUEM OINTUMAJbHBIX YCIOBUHI
XpaHEHUs U UCTIONb30BaHMs YU€OHUKOB, a TAK)KE€ OXPaHOU UX OT IOPYU U XUILICHUH.
8.2. XpaHeHue yueOHUKOB OCYIIECTBIISIETCS COTJIACHO JACUCTBYIONINM MHCTpyKIHsIM
10 OXpaHe TpyJa U MoKapHOU 0€30IacHOCTH.
8.3. ®oHj yuyeOHHMKOB pacHoyiaraeTcsi U YYUTHIBACTCS OTIEIBHO OT OCHOBHOIO
dbonma.
8.4. OTBETCTBEHHOCTh 3a OpraHU3allli0 COXpaHHOCTU (OHAAa Yy4YEOHUKOB
BO3JIAraeTcsl Ha IUPEKTOPA IIKOJIbI U 3aBEAYIOIIEro OMOIMOTEKOM.
8.5. OTBETCTBEHHOCTb 3a COCTOSSHUE M COXPAaHHOCTb BBIJAHHBIX YYECOHHMKOB B
TEUYEHHE y4yeOHOro rojia HecyT oOydaromuecs, nojab3yromuecs 3TuM ¢pongom. OHu
e, MPU HEOOXOAUMOCTH, OCYIIECTBIISIOT UX PEMOHT.
8.6. B ciyuae yrepu wiM mopyu yueOHMKA POAUTENM (3aKOHHBIE NPEICTaBUTEIIN)
BO3MEIIAIOT  HAHECEHHbIH  ymepO B  COOTBETCTBUUM C  JCHCTBYIOIIMM
3aKOHOJIaTEIbCTBOM.
8.7. B 1ensx KOHTPOJIS 32 COXPAHHOCTBIO YUEOHUKOB 00yJaronuMucs 2 pa3a B rojl
(ceHTsI0pb U ampelib) OMONMOTEKOW MPOBOASTCS BHIOOPOUHBIE PEHIBI MO MPOBEPKE
cocTosiHUs yueOHUKOB. CBelleHUsl O pe3yJbTaTax penja JOBOAATCA A0 KIACCHOTO
PYKOBOJIMTESA, TPU HE0OX0AUMOCTH 110 3aByya 1o YBP. Ilo pesynapTaTam npoBepku
COCTAaBJISIETCS aKT.
8.8. Kpurepuu 1o nmpoBepKe COCTOSTHUS Y4eOHUKOB:

 HaJu4Me 3aluCH O MPUHAIICKHOCTH YUeOHMKa 00yJaromemMycs;

« HaJIM4YUEe BCEX YYEOHHKOB Ha MOMEHT IMPOBEPKU (COTIACHO PACHHCAHUIO

YPOKOB);
 Hajmuyue 00JI0XKeK Ha yueOHUKaX;
- BHENIHUNA BHUA Yy4eOHHMKA (OTCYTCTBUE TpPs3U, HAJIMUCEH, TOMSITOCTEH,

MOPE30B, PBAHBIX CTPAHUII, TOBPEKIECHUN NEPETNIETOB B yUeOHUKAX);



« st 1 — 4 xjaccoB - HAJIMUKME 3aKJIaI0K.

9. IlpaBujia MoJIb30BAHUA YUeOHUKAMM VISl 00YYAIOIIMXCS U PoauTe el

9.1. OOyuaromuecs HWMEIOT TMpaBO MOJIy4YaThb YYEOHUKH, TPEAYCMOTPEHHbBIE
o0pa3oBaTeNbHBIMU MMPOTPAaMMaMHU IIKOJIBI, BO BPEMEHHOE MO0JIb30BaHUE U3 (POHJIa
OuOIMOTEKN OECIUIaTHO.

9.2. Y4eOHUKH BBIJAIOTCSA OOYYarOIIMMCS CPOKOM Ha OJIMH TOJi, HE3aBUCHUMO OT
TOTO, Ha KaKOM CPOK OOy4YeHHs OHU pacCUMTaHbl, 0€3 MpaBa nepeaadyu U MpoJIaxu.
Bo3Bpar yueOHUKOB rapaHTUPYETCSl POAUTEISIMU (3aKOHHBIMU MPECTABUTEIISIMU ).
9.3. YueOHUKM MOTYT OBITh BBIIAHBI KaK HOBBIC, TaK M HCIIOJH30BAHHBIC paHEe.
[TpoGieMbl HEXBATKHU YU€OHUKOB PEIIAIOTCS Yepe3 0OMEHHO-pe3epBHBIN (POHA 1IKOI
paiioHa (00J1acTHOTO IIEHTpA).

9.4. Obyyaroiuecs JOJDKHBI MOJMUCATh KAK/IbIM YYCOHUK, MOJTyYeHHBIH U3 GoHaa
HIKOJIbHOU OMOIMoTeKu (yueOHbIi roj, hamuius, uMs, Kjiace).

9.5. Y4eOHUK 10JKEH UMETh TOTIOJHUTENBHYIO ChEMHYIO OOJIOKKY.

9.6. B yueOHMKaxX HeJb3s MUCATh, PUCOBATH, 3arM0ATh U BHIPHIBATH CTPAHUIIBI U T.]I.
9.7. Ob6yuaromuecsa 00s13aHbl BO3BpAIIATh IIKOJbHBIE YUEOHUKH B ONPSITHOM BUJE,
0 HEOOXOJUMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKH JTOJDKHBI BO3BpalIaThCs B OMOJIMOTEKY B YCTAHOBIIEHHBIE CPOKU B
KOHIIE Y4eOHOI0 rojia, 10 JETHUX KaHUKYII.

9.9. Bemycknuku (9,11 kmaccoB) 00si3aHBI pacCUUTAThCS C OMONIMOTEKOW TIO
UCTCUCHHUH CPOKa OOYYCHUS (JI0 IMOTyUeHHS aTTeCTaTa).

9.10. OOyuatoiuecs, BBHIOBIBAIOIIME B TEYEHUE Y4YEOHOTO roja, 00si3aHbI CHATh
y4eOHUKH Tepe]] MOTyYeHUEM JOKYMEHTOB.

9.11. B cnydae mopuu uiau yTepu y4eOHUKOB oOyuaromiuecs o0si3aHbl BO3MECTUTh
MX HOBBIMM WJIM PABHOIICHHBIMH TI0 COTJIACOBAHUIO C 3aBEIYIOIIUM OMOIMOTEKOM.
9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTh MOJTYYEHHBIX HIKOJbHBIX YYEOHUKOB HECYT

KaK 00y4aromrecs, Tak U X POJAUTENH (3aKOHHBIC MPEICTABUTENHN ).

10. TpeGoBaHus K HCIOJIB30BAHUIO U 00€CTIEYCHUIO COXPAHHOCTH Y4eOHNKOB



10.1. Obyuaromuecs 00s13aHbl OEPEKHO OTHOCUTHCA K YYEOHHMKAM, HE JTOMYCKAaTh UX
3arpsi3HEHUS] M TOpYM, MNPUBOMAIIMX K TMOTepe HHPOpPMAIUH, YXYAIIAIOUINX
y1000YUTAEMOCTb, YCIOBHUS YTEHHUS (IOTEps SJIEMEHTOB H300pa)KeHMsl, ISATHA,
[[apaluHbl, OTCYTCTBHE OJHOW WU OOJiee CTpaHUIll, CKICUBAHUE CTPAHULl U
NOBPEXJACHUE TEKCTa WIM WUIIOCTpAlUMid MpU  PACKPBITHH, JAedopmanus,
HOTPENAHHOCTh OJI0Ka UJIU MEPEIUIETa).

10.2. Ilpu ucnonp30BaHMM y4eOHHMKA TEPBOrO rojia, OH JOJDKEH OBITh CAaH B
IIKOJbHYI0 OHMONMOTEKY B OTJIMYHOM COCTOSIHUM: YHUCTBIM, ILE€JbIM, 0e3
MOBPEXJICHUA U MOTEPTOCTEN KOPEIIKa, YIJIOB MeperuieTa, 0e3 OTpblBa MeperieTa
oT OJ0Ka.

10.3. IIpu ucnonb3oBaHUM yueOHUKA BTOPOTO-TPETHEr0 I0Jia, OH JAO0KEH OBITh CAAH
B IIKOJIbHYIO OMOJIMOTEKY B XOPOIIEM COCTOSIHHM: YMCTBIM, LEIBIM, JTOMYCKAIOTCS
HE3HAYUTEJbHbIE TOBPEXKIEHUSA: MOTYT OBITh HEMHOTO IOTpENaHbl YIrOJKU
HeperieTa, KOpemok (HO He MOpBaH).

10.4. Tlpu ucnonb30BaHUU Y4eOHUKA YETHIPEX-TSATH JIET, OH JOJKEH ObITh CIAaH B
IIKOJIbHYI0 OWUOJIMOTEKY B YIOBJIETBOPUTEIBHOM COCTOSIHUM, TNPUTOAHBIM IS
JANbHEMIIIEr0 NCIOJIb30BAaHUS: YUCTHIM, AOMYCKAETCs HAAPhIB Kopenika (He Oonee 1
CM. OT Kpasl) U TIeperuieTa B MECTEe €ro COeAMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp3oBaHUU ydeOHHMKA IIECTH JIET U OoJiee, OH JIOJDKEH OBITh C/IaH B
IIKOJIbHYIO OHMOJIMOTEKY B YIOBJIETBOPUTEIBHOM COCTOSSHUM, NPUTOJHBIM JIJISt
JaJIbHENIIIET0 MCIOJb30BaHUs: YHUCTBIM, JIOIYCKAaeTCs HaJApbIB KOopelka (He Oosee
2-3 cM OT Kpasi) ¥ TeperieTa B MECTE €r0 COSTUHEHUS C OJIOKOM.

10.6. Bce nmoBpexieHUs TOKHBI OBITh AKKYpPaTHO CKJIEEHBI MPO3padyHON OyMmaroif,

MO0 MIUPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTe/IbHOM 1eATEJbHOCTH

11.1. JIlupexkTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OpTaHM3aIuio PadOThI TIO
CBOEBPEMEHHOMY IMOMNOJIHEHUIO OUOIMOTEYHOro (OHAA HIKOIBHBIX YYEOHUKOB,
oOecnieueHre oOydarolmuxcsi y4eOHUKaMH, Y4eOHBIMH MOCOOMSIMH, Yy4eOHO-

MCTOAUYCCKHMMU MaTCpHalaMHu, CpCACTBAMU 06y‘{eHI/I$I U BOCIIMTaHMH.



11.2. 3amecTuTens JgUpEeKTOpa IIKOJIbl MO Yy4eOHO-BOCIUTATENbHON padoTte
OTpeAeNnsieT MOTPeOHOCTh MIKOJBl B YyYEOHHMKaX, COOTBETCTBYIOLIUX IpOrpaMMaM
oOy4eHHs, OCYIIECTBISIOT KOHTPOJb 32 MCIOJb30BAHUEM I€Jaroru4ecKuMu
paboTHHUKaMU B XOje O00pa30BaTEeIbHONW JESATENBHOCTH YYEOHUKOB, Y4YEOHBIX
nocoOuil U y4yeOHO-METOJUYECKUX MaTepualioB B COOTBETCTBHU CO CIIHCKOM,
OMpEEICHHBIM IIKOJIOW, COBMECTHO C YUHUTEISIMU U 3aBEAYIOIIUM OWUOIMOTEKOU
OCYIIECTBISICT KOHTPOJIb 32 BBHITIOJHEHHEM O0YYalOUINXCs €IUHBIX TpeOOBaHUIl O
UCIIOJIb30BAHUIO U COXPAHHOCTH YYCOHHUKOB.

11.3. KimaccHble pPYKOBOJMTENM HECYT OTBETCTBEHHOCTh 33 BOCIUTAaHHUE Y
oOyyJaronuxcsi 0€peKHOro OTHOLIEHUSI K y4eOHON KHUTE, 3a COCTOSIHUE YUYEOHHKOB
U y4yeOHBIX NOcOoOMl OO0yyaromMxcs CBOEro Kiacca B TEUYEHHUE ydeOHOro roja,
CBOEBPEMEHHYIO BbIJauy (clauy) y4eOHHUKOB, YYEHBIX U y4€OHO-METOIMUYECKUX
nocobuii B OMOIMOTEKY B COOTBETCTBUH C I'pa)UKOM, YTBEPKIECHHBIM TUPEKTOPOM
IIKOJIBL.

11.4. 3aBenytromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHpopmaluu 06 00ecreyeHHOCTH yuYeOHUKaMH, Yy4eOHBIMU MTOCOOUSAMH U y4eOHO-
METOJAMYECKUMHU MaTepuajgaMu OOYyYarolMXCs IIKOJbI, 332 OPraHU3ALMI0 PadOTHI
OMOIMOTEKM MO BbIJa4€ M BO3BPATYy yYEOHUKOB, YUEOHBIX MOCOOWMNA M y4eOHO-
METOJIMYECKUX MaTepHalOB OOYYAIOIIUMUCS, 32 COXPAHHOCTb OMOJIMOTEYHOTO
dbona yueOHON TUTEpPaTYPHI.

11.5. Pogutenu (3aKOHHBIE MPEACTABUTENHN) 00YJArOITUXCSI HECYT OTBETCTBEHHOCTh
32 COXPaHHOCTb MOJYYEHHBIX YYEOHMKOB, Y4YE€OHBIX MOCOOMH U y4deOHO-
METOJAMYECKUX MAaTepuajoB M BO3MEIIAIOT HMX yTpaTy WIM MHOpUy OuOIHOTEKe
IIKOJIBL.

11.6. O6yuaromuecss HECYyT OTBETCTBEHHOCTh 3@ COXPAHHOCTh YUYEOHUKOB, Y4€OHBIX
nocoOuil 1 yueOHO-METOIUYECKUX MATEPHAIIOB, TOJYYEHHBIX U3 (OHJIA MIKOJIBHOM

OUOIIMOTEKMU.

12. 3aKkI04YuTEIbHbIC MOJI0KEHUA



12.1. Hacrosimee IlomoxxeHue o mKOILHOM OMONMHOTEYHOM (DOHIE, MOPSAKE €ro
(GopMupoBaHus, y4yeTa, HCIOJB30BAHUS U OOECIEUEHMS] COXPAHHOCTU SIBIISAETCS
JOKAJIbHBIM HOPMAaTUBHBIM aKTOM, IpUHHMaeTca Ha llemarornueckom coOBETE
IIKOJIBI M yTBEpxkAaeTcss (IMO0O0 BBOAUTCA B JACHCTBHE) MPHUKA30M JAUPEKTOPA
OpraHu3alliu, OCYIECTBISIONIEH 00pa30BaTEeIbHYIO IEATEIbHOCTD.

12.2. Bce wu3MeHEHMsT W JONOJIHEHHWS, BHOCHUMBbIE B Hacrosmee Ilonoxkenue,
opopmiIAIOTCST B MHCBMEHHON (opMe B  COOTBETCTBUU  JICHCTBYIOIIUM
3aKOHOJATENLCTBOM Poccurickon denepanuu.

12.3. Tlonoxenue o OubmuoreunoM ¢oHme o0pa30BaTeNbHON OpraHU3aluu
IIPUHAMAETCS Ha HEOIIPEAEIEHHbIN CpoK. M3Menenns n nononHenus k 1lonoxennro
NPUHUMAIOTCA B OPAJIKE, TPEAYCMOTpeHHOM I1.12.1. Hactosmero [lonoxenus.

12.4. Tlocne npunsitust [lonoxxeHus (WM W3MEHEHHH U JOTOJHEHHWH OTIEIbHBIX
NYHKTOB M Pa3leyioB) B HOBOUM pENaKUMU MPEAbIAyIIas peaaKkius aBTOMAaTUYECKH

yTpayuBaeT CUITY.
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